
HealthFlex Job Aid
OPEN ENROLLMENT STATUS REPORT

What:  
On-demand report run during Annual Election to determine whether or not individuals 
have made their elections and who processed the election in the system. Includes:

•	 Participant Details
•	 Input (who entered the election)
•	 Status (Approved, Not Started, Pending)
•	 Effective Date

This report does not include which elections are made and does not replace the 
composite reports provided during and after Annual Election by Wespath.
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To Access Reports:

1.	 Wespath portal > Benefitsolver

2.	� Click “Reports” and  
Click “Open Enrollment Status”

3.	 Click “Assign All”
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4.	 Enter AE start date in the “From” field.

5.	 Click “Generate Report”

Retrieve Report

1.	 Click “Reports” and “Reports Dashboard”

2.	 Click on “Open_Enrollment_Status” report to open/save it.

Sample:

5445/100319


